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1. INTRODUCTION
This user manual guides user to use Donor Resource Tracking and Monitoring System (DRTMS) software
application. This manual includes a description of the system functions and capabilities, and step-by-

step procedures for system access and use.

1.1.Purpose and Scope
Heads of BOFEC, directorate and experts should use DRTMS system for controlling and

monitoring CSO/Bilateral/Multilateral organization. In addition, they should use the system to
control and monitor distribution of budget, implementing organization, total number of
projects among different project areas (zones and/or Woredas) and different sectors. Heads
and experts also use the system to manage day to day activities related with project and
organization management. They approve quarter report, annual plan, project proposal and

status reports.

This user manual shows a step by step procedure for controlling and monitoring projects,
implementing organization, donor organization, implementing partner organization and

approval/acceptance of any processes related with donor resource tracking.

1.2.System address

In order to open the system using web browser use the following system address.

http://amharabofecdrtms.gov.et

2. SYSTEM CAPABILITIES

DRTMS is used to track and monitor donor resource so that it enables the BOFEC to manage the
bilateral, multilateral, CSOs resource effectively and efficiently. It allows users to generate
reports desegregated by budget year, project type(Development, Relief and Rehabilitation),
organization type(CSO/NGO,Bilateral and Multilateral) , fund flow arrangements of
organization(channel 1, channel 2, channel3 and etc.), beneficiary types , geographic location
(by region,zone , woreda, city), sector (such as health, education, Agriculture, etc),
sector (such as health, education, Agriculture,etc.)

3. HELP FACILITIES

System users should use the link (URL link) below for any assistance.



http://amharabofecdrtms.gov.et/

http://amharabofecdrtms.gov.et/web/bofecdrtms/contats

System users are expected to identify help desk personnel based on their role and use means of

communication (email, mobile phone, office phone) described in the page.

4. Primary Business Functions

Basic functions focal person of implementing organization are

e project proposal approval,

e annual plan preparation approval,

e view event/history/ project status

e manage organization information

e manage project information

e manage sector/subsector information
e manage component/thematic area information
e manage KPl information

e \View phase out project

e Generating different type of reports

e View projects location on map

e Monitoring donor resources using dashboard

5. Manage project information

Project information management includes activities such as create project records, update

project information, deleting project records and reading/viewing project information.
Preconditions

Prior to project information encoding, user should make sure that the following complementary
information are encoded in DRTMS database by communicate with BOFEC DRTMS system

administrator.



http://amharabofecdrtms.gov.et/web/bofecdrtms/contats

a) user account for focal person

b) sector/thematic Area

c) subsector

d) component

e) beneficiary categories

f) donor, coordinating, implementing partner and implementing Agency organization

g) users should be assigned to their respective system roles

Steps required managing project information

Stepl: login into system

& Type DRTMS system address amharbofecdrtms.gov.et on textbox pointed by
arrow number 1 of figure 1
& Click Sign in link pointed by arrow number 2. User interface show in figure 2, is

displayed as result of clicking Sign in link.

[ONN"1 amharabofecdrtms.gov.et/web/bofecdrtms/project b T} O\ Search i N @ @

g company l.. Ethiopia hara Problem loading page ¥ GPS coordinates on G... Fif 2y ooga@ NA S eat., @3 (21) NIBAB BET/30 ... L Amharic Keyboard On.. & Google

PAJT UNT ARFS hETA L%
Donor Resource Tracking and Monitoring System

A9 e ® NAAR TN 7THAG K hFe, tN-C NE
Amhara National Regional State- Bureau of Finance and Economic Cooperation

Documents Contacts

Figure 1. Login user interface
& Type username and password in the text box pointed by arrow 1 and 2 of figure

2 respectively.

& Click Sign in button pointed by arrow number 3 of figure 2.




Project Report Documents Contacts

Home P Project

./ Sign In

Email Address 1
lperson@bofec.gov.et -
Password

[ Remember Me

Figure 2. Sign in User Interface

Step2: open For Data encoderpage that is used to manage project information

& Click Project shown by arrow number 1 and then click For Data encoder shown by

arrow number 2 of figure 3

PAIH UNT APHT hTFA ~CoT
Donor Resource Tracking and Monitoring System

AT ) =Yg TS A
ﬂ Amhara National Regiol - Bureau of Finance and Economic Cooperation

Project ofect Appraisal Organization Report Report Communication X Annual Plan Progress Followup(FocalPerson) User Management IProject Locations

Figure 3. Project Appraisal Page

Step3:

& To create new project profile, click a link pointed by arrow number 1 of figure 4. As a

result of that, user interface indicated by figure 5 and 6 is displayed.




& To generate project information in pdf,
o Select the project by clicking check box indicated by arrow number 2 of figure 4
and then
o Click a ling indicated by arrow number 6 of figure 4.
& To delete project information,
o Select the project by clicking check box indicated by arrow number 2 and then
o Click a ling indicated by arrow number 7 of figure 4
& To edit project information, click the icon indicated by arrow number 4 of figure 4. As a

result of that, user interface indicated by figure 5 and 6 is displayed

& To encode budget breakdown,
o Select the project by clicking check box indicated by arrow number 2 and then

o Click the link indicated by arrow number 5 of figure 4. As a result of that, user

interface indicated by figure 9 is displayed

DRTMS - Project appraisal for encoding module

2 New ) ® =
Implementi ency = action aid ethiopi@grdered by implemEWing agency ~  Change name/remove
6 7f No grouping ~
=) I
1 I coordinal
0 Project Total duration Start End Start End Approach T
5, Title Budget in date(mm/dd/yyyy) date(mmidd/yyyy) year year Name B
) Year
o ! v .
G
Hns - Bureau of
Begemidir Finance &
View budget Oreak down Cluster 15,395,161.00 292 1117 121119 2017 2019  Development Ec-:nn-:nrdni:
Development
Cooperat
3
4 £ £ £ £
< B 2} >
1 10 |~ | rows per page — There are 1 records in list ( Hide them)

Submit project apprmsalh— 3
—

Figure 4. Project Information Management User Interface




Figure 5 shows user interface used for editing project information. Type or select appropriate
information at text boxes or combo boxes indicated from arrow number 1 to arrow number 14

of figure 5.

To attach narrative/descriptive project proposal document, baseline survey document, and
feedback document, click the icon indicated by arrow number 15, 16 and 17 of figure 5

respectively. As the result of that, user interface indicated by figure 7 is displayed.

To select implementing agency, click the combo-box (dropdown list) indicated by arrow number

DRTMS - Project Information

Project Title Testing project *—' ‘1
Total Budget 8,505,500.00 ’ 2 3

Total budget in foreign currency Currency ’ ))

Project duration in Year 4 & M.

Start date(mmiddiyyyy) enng ‘ 6 5
End date(mmiddiyyyy) 31122 “7,

BT D Departement of Finance and Economic Cooperation h &
Implementing agency Ethiopian Muluwongel Amangnach Church Development Organization b—_ 9
Project manager b1 0

Program type Civil SocietyiNGO *’ 11 1 5
Type of projecty 2‘ Development Baseline survey document(< 5MB,PDFWordiExceliPPTiimage) 0321772553(1).pd7 3¢ @)b
=114,

Public body signatw Worada Project 5MB,PDFWor Thimage) 0321772563 pdf 3¢ &»7 6 1 7}
w13 X UL
Project status -1.‘\1_" Active Feed back document(< 5MB,PDFWordiExceliPPT/image) Action plandocx §§ CO_Label finalpdf 3§

Figure 5. User Interface for Editing Project Information Part 1

A Project is associated with one or more than 1 partner organizations, donor organizations,
project area (zone and woreda), component, project phase, budget breakdown, sector,
subsector, beneficiaries, project staff and KPIl. The selected section is highlighted. As can be

seen in figure 6, the active section is partner organization

To associate project with partner organizations, click the link indicated by arrow number 14 of
figure 6. As the result of that, user interface indicated by figure 10 is displayed. In the same
way, associate project with other relevant information by click tabs indicated by arrow number

2 to 13 of figure 6.




Once we have completed typing project information, you have to save the information in

database by clicking the button indicated by arrow number 16.

Active L Action plan.docy $¢ CO_Label fimyf1 If 3
Project status 1 2;ed back d 3%MB,PDF 0 4ﬂﬁmmwpe) P 6* CD._Label | 7,-3‘ & 9) 1 /I,
= = < % 45 M6 U 8 = P e
ARG CANGIM Donor Organization (0) | Budgetbreakdown (4) | Projectarea  Project componen (2) | Project phase (0) | Beneficary | Project ) TSeclor (1) | Subseclor (1) | Project kpi (0)

Other implementing agency (0) | Budget break dqyn (4)
@ He % |

12 13
Organization name of Partner.

E x4 O 1{4;:'Brtemin(v|'»'\'vmin Children and Youth Affairs

1 1 50 ~ | rows per page There are 1 records in list
LA/

Save g 16

Figure 6. User Interface for Editing Project Information Part 2

Users can upload a maximum of ten different files whose file type is MS excel, MS word, MS
power point, PDF and images (jpg, jpeg, gif, png). Users are also allowed to upload files with
5MB of maximum file size. To upload a file click the button indicated by arrow number 1 of
figure 7 and explore the file to be uploaded; click open button and finally click the button

indicated by arrow number 2 of figure 7.

Add files »®

_11
Enter the file Erowse..W- i

Enter the file = Browse... No file selected.
Enter the file | Browse... No file selected.
Enter the file | Browse... No file selected.
Enter the file | Browse... No file selected.
Enter the file = Browse... No file selected.
Enter the file | Browse... | Mo file selected.
Enter the file | Browse... No file selected.
Enter the file | Browse... No file selected.
Enter the file | Browse... No file selected.
Upload file |  Cancel

kg

Figure 7. File Browsing User Interface for File Uploading
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Yearly budget breakdown is encoded using user interface indicated in figure 9.

& To add new budget breakdown, click the link indicated by arrow number 2 of figure 9;
type appropriate information on text boxes and finally save button.

& To edit existing budget breakdown, click the icon indicated by arrow number 1 of figure
9; modify appropriate information on text boxes and finally save button.

& To return back to project proposal user interface( figure 5 and 6), click the button

indicated by arrow number 4

DRTMS - Project appraisal for encoding module

P e \ 8
)

All ~ | Change name/remave = No grouping ~
- I Delay incommitment
Budget Allocated Budget Utilization
S Project Title reimbursement by
year budget Utilization
2} donors
Q ~ ~
O 2019 5,131720.00 0.00 Guna Begemidir Cluster Development Area
I E
1 V1'0W5 per page 3/ There are 1 records in list { Hide them)
Back h - 4

Figure 8.Budget Breakdown User Interface

User interface, shown in figure 10, is used to associate partner organization with project.

1. Select partner organization from dropdown list indicated by arrow number 3 of figure 10
2. To associate more than one partner organization, click button indicated by arrow number 2. To

associate last partner organization click button indicated by arrow number 1 of figure 10

Create a new entity - Partner Organization x

partner |
S?e Save & continue | Close

2 3

Figure 9. User Interface for Associating Project with Partner Organization

6. Manage organization information

Steps: open For Data encoder page that is used to manage organization information
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& Click Organization shown by arrow number 1 and then click For Data encoder

shown by arrow number 2 of figure 11. As the result, user interface shown in

figure 12 is displayed.

PAJNH UNT APFS hHTd ~CoT

Change Password 4% Sign

Donor Resource Tracking and Monitoring System Out

You are signed in as csodirector

A9 Neud-® NAAR T°30E 7HNT AhS9R, +NNCE NC Directorate Directore
Amhara National Regional State- Bureau of Finance and Economic Cooperation

Project Project Appraisal Organization Report Report Communication Annual Plan Project Locations Documents Contacts
Org. Data Encoder

Figure 10. Page for Organization Data Encoding

User interface, shown in figure 12, is used to add, edit, delete and view organization

information.

& To add new organization information
o Click the link indicated by arrow number 2 of figure 12. As the result, user
interface(shown in figure 13) is displayed
& To edit/update organization information
o Click the link indicated by arrow number 4 of figure 12. As the result, user
interface(shown in figure 13) with initial values is displayed
& To delete organization record
o Select the organization to be deleted by clicking the check box indicated
by arrow number 1 of figure 12
o Click the link indicated by arrow number 5 of figure 12. You will be
prompted to accept confirmation from you.
& To generate pdf file

o To generate project cards of selected implementing organization:

12



= Select an implementing organization by click check box indicated
by arrow number 1 of figure 12 and
= Then Click the link indicated by arrow number 3 of figure 12
o To generate annual plans of implementing organization:
= Select an implementing organization by click check box indicated
by arrow number 1 of figure 12 and
= Then Click the link indicated by arrow number 6 of figure 12
o To generate non-public sector organizational list:
= Select an implementing organization by click check box indicated
by arrow number 1 of figure 12 and

= Then Click the link indicated by arrow number 7 of figure 12

DRTMS - Organization Reqgistratin &
= © New 3 Deingge ¥ e T B
All \ ~ Chan;e nam&._ ue \ﬁrouping >
/i
1 - Modifier
) R | R | Last
| Organization Office I‘.‘Iok2; Public 5tar|1a:\o\1al-’Local F‘rograg Fund flow wecarcen Aecarder = father
I:| Acronym first father Modified
- n.'1e phone PR, Sector category Type arrangment name
1 name name By
- name
o | v v v v v v v v
Livestock and
Fish Publi
@ O — LFSDA wole Geremew Jemal
Development Sector
Agency
" German
Incentive One
@ D . International Bilateral Melaku Alemants
World No-
hunger ”
A Glimer of
@ D Hope AGHF International Other Geremew  Jemal

Foundation

Publ
g RE AARE wole Abdu Shehabas  Geremew  Jemal
¥ Sector

Figure 11. User Interface for Organization Information Management

User interface, shown in figure 13, is used to encode organization information.

To return to user interface indicated by figure 12, click the link indicated by arrow 16 of figure

13
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Note

If the organization to be encoded is public sector, then data input components indicated by

arrow numbers 3,5,7,8,9,10 and 11 do not belong to the organization

&

&

Type organization name at text box indicated by arrow number 1

Type organization acronym at text box indicated by arrow number 2

Select program type (CSO, Bilateral, Multilateral) from combo box indicated by arrow 3
Tick the check box indicated by arrow number 4 if the organization is public sector

Select organization type (International, Local) from combo box indicated by arrow 5

Tick the check box indicated by arrow number 6 if the organization is active

Type agreement start date and end date (date format mm/dd/yy) in the text box

indicated by arrow number 7 and 8 respectively.

& Select fund flow arrangement (channel 1, channel 2,channel 3) from combo box indicated
by arrow 9
< Fill all other information as much as possible and click the button indicated by arrow

number 15 in order to persist the data in database.

DRTMS - Organization Registratin r
——— 1‘61

Organization name | h———- 1

Acronym A 2 .

Program type h—-s -

Public Sector O 4 ’

InternationaliLocal category — 5J

Active [ e — 6

Agreement start date -_— T

Agreement end date — SJ

Fund flow arrangment ——-——— 9/

Country f-'-__ 110

Certification number P_-_- 1’1

Focal person F-.__. 1'2

Office phone —— 1:‘3}

Mobile phone F—-—_ 1_4,

Save h-___ 1,5J

Figure 12. User Interface for Organization Information Encoding
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7. Manage component information

Steps: open Project Components page that is used to manage component information

& Click Project shown by arrow number 1 then click Project Components shown by

arrow number 2 of figure 14

PAIT UNT APFS hETA ~C%F
Donor Resource Tracking and Monitoring System

9

RAAP Tk TIHNG A L A=NC N
Amhara National Regional State- Bureau of Finance and Economic Cooperation

Project Project Appraisal Organization Report Report Communication Annual Plan Project Locations Documents

rd DRTMS - Organization Registratin F

(Organization name
=)
Acronym

Program type
Phase oul projects
Public Sector 0

KPI

Figure 13. Page for Project Component

User interface, shown in figure 15, is used to add, edit, delete and view component

information.

& To add new component
o Click the link indicated by arrow number 1 of figure 15. As the result, user
interface(shown in figure 16) is displayed
& To edit/update component
o Click the icon indicated by arrow number 2 of figure 15. As the result,

user interface(shown in figure 16) with initial values is displayed

15



DRTMS - Project Component Registration for Data Encoder F -+ X

O New ¥ o] B
All \ﬂ ~ | Change nameifremove
No grouping ~
E2{Componentcamponenl
@.

' [  certification and Land Use
@ ® D Access To Water Supply And Sanitation
@ X O Access To Basic Education
B ® [ accessToHeath Service

@ X O Access To Safe Water

EEEE 5 |~ rows per page There are 588 records in list { Hide them)

Figure 14. User Interface for Component Information Management

DRTMS - Project Component Reqgistration for Data Encoder -+ X
—) | J

-
b X

Component Certification and Land Use

o — ) S

Figure 15. User Interface for Component Encoding

8. Mange sector/Subsector Information

Steps: open Sector page that is used to manage sector information

& Click Project shown by arrow number 1 then click Sector shown by arrow number

2 of figure 17. As the result user interface shown in figure 18 is displayed.

16



PAZH UNT APFS RTFA 2CoT
Donor Resource Tracking and Monitoring System

N TP ol i (1 T e I 1 g
Amhara National Regional 1 of Finance and Economic Cooperation

Project Appraisal X Organization Report Report Communication Annual Plan Progress Followup{FocalPerson) User Management Project Locations.

val Approval DRTMS - Sector Registration
For Evaluation

- 2{.& Hew 3 hes] f :::
& [ Mo grouping -
O Priority(Write 1, 2, 3.etc; Direct nkage to SDG,
L]
For Project Manager g O 0 Agricuture
Phase oul projects I3
1 10 ) 2 panpage There are 1 records in st { Hide them)

Figure 16. Page for Sector Information Management

User interface, shown in figure 18, is used to add, edit, delete and view sector information.

% To add new sector
o Click the link indicated by arrow number 1 of figure 18. As the result, user
interface(shown in figure 19) is displayed
& To edit/update component
o Click the icon indicated by arrow number 4 of figure 18. As the result,
user interface(shown in figure 19) with initial values is displayed
% To delete sector record
o Select the sector to be deleted by clicking the check box indicated by
arrow number 5 of figure 18
o Click the link indicated by arrow number 2 of figure 18. You will be
prompted to accept confirmation from you.
& To generate list of sector:

o Then Click the link indicated by arrow number 3 of figure 18

17



DRTMS - Sector Registration F -+ X

@ NWZ — T

All |~ | Change nane 1n-3ve = Mo grouping ~

o«

D Priority(Write 1, 2, 3,etc) Sector Name Direct linkage to 5DG

0__~4
O 0 Livestock Production

& ka 0 Health
@ D 5J 0 Cooperatives
@ D 0 Finance and Economy
g O 0 Pan
z
1((2]|3]|4 5 |~ rows per page There are 17 records in list [ Hide them)
Back

Figure 17. User Interface for Sector Information Management

User interface, shown in figure 19, is used to add and edit sector information.

& Type sector name, priority number (1 is higher) and direct linkage to SDG on text
box indicated by 1, 2 and 3 of figure 19 respectively.
% To create and associate subsector with sector
o To subsector click the link indicated by arrow 4 of figure 19
o To edit subsector click the edit icon indicated by arrow 5 of figure 19

& Click the button indicated by arrow number 6 of figure 19

18



DRTMS - Sector Registration

# -+ x
< _igﬁ—'
Sector Name Iivestuck Production w—— ‘U
Priority(Write 1, 2, 3,etc) 0 S— g:
Direct linkage to SDG : 3
-

Sub sector /_4'.', =

@ New 3 Remove of Cut

o 2 O Priority(Write 1, 2, 3,etc)da | Subsector Name 43
@ *of O 0 Livestock Production and Development
@ X Og’ D 0 Fishery Production and development
@ x Dg’ O 0 Dairy farm
K¢ O 0 Animal Health
z
4 5? 10 [v | rows per page There are 4 records in list
=/

Save | _6)—'

Figure 18. User Interface for Sector/Subsector Encoding

9. Manage KPI information

Steps: open KPI page that is used to manage component information

& Click Project shown by arrow number 1 then click KPI shown by arrow number 3

of figure 20

Project Project Appraisal Organization Report Report Communication Annual Plan Progress Followup({FocalPerson) Units

User Management Project Locations.

For Data encoder
Projec g
-

Eroioct Exal Appconat X DRTMS - Sub sector for encoding modube s 4%

Ready For Evaluation
Thematic Area

ct Components
Sectors Sector Mines Development

sctor Subsector Name /Accrectation of Mine Workers
Project Extension

Save

Notification

For Projoct Manager

KPt

(W

@ For Project Manager
=X

[ Phase out projects

Figure 19. Page for KPI Information Management
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User interface, shown in figure 21, is used to add, edit, delete and view Key Performance

Indicator (KPI) information.

% To add new KPI

o Click the link indicated by arrow number 1 of figure 21. As the result, user

interface (shown in figure 22) is displayed

& To edit/update component

o Click the icon indicated by arrow number 2 of figure 21. As the result,

user interface (shown in figure 19) with initial values is displayed

% To delete KPI record

o Select the KPI to be deleted by clicking the check box located near the KPI

to be deleted

o Click delete link located at top left corner. You will be prompted to accept

confirmation from you. Click yes button to delete the record

DRTMS - Key performance indicator module

& New, = B
All |~ | Change namelremove 1 No grouping ~
D Sector Name KPI name Unit of measure
o 2 v ~
Mﬁ\gricunure Number of Household MNumber
@ D Agriculture Households adopting productivity { crops) Number
@ D Agriculture Fertilizer Supphy MNumber
@ D Agriculture Seed supply (alltypes) Number
@ O Agriculture Farmers accessed with postharvest Technologies Number
@ D Agriculture Households participated livestock husbandry MNumber
@ D Agriculture Areas covered by soil and water conservation struc  Number
@ O  agricuture Farmers supported to engage in small scale irriga Number
@ D Agriculture Gullies treated MNumber
@ O Agriculture Peoples trained Number
1|2 10 |~ | rows per page There are 11 records in list { Hide them)

Figure 20. User Interface for KPI Information Management
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User interface, indicated in figure 22, is used to encode KPI information.

Select sector on drop down box indicated by arrow number 1 of figure 22

Type KPI name in text box indicated by arrow number 2

Select unit of measure on drop down box indicated by arrow number 3 of figure 22. If
unit of measure you want to select is not available in the drop down box, click the add
icon indicated by arrow number 4

Click the button indicated by arrow number 5 in order to save the information in
database

To return back to user interface indicated by 22, click the link indicated by arrow

number 6 of figure 22

DRTMS - Key performance indicator module

Sector

KPl name

Cmm—)
| A — 1
A— 2

Unit of measure Jh-_ 4
Saveh—sj \ 3

Figure 21

User Interface for KPI Encoding
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10.Project Extension,

Steps: open Project Extension page that is used to manage project extension

& Click Project shown by arrow number 1 then click Project Extension shown by
arrow number 2 of figure 23. As the result, user interface (shown figure 24) is

displayed.

¥ OAdd Y . Manage ¥ = Edit Controls % Goto ¥ DRIMS ADMIN BOFEC (sign 0wt

PAJT UNT APFS WA LT
Donor Resource Tracking and Monitoring System

ﬂ KT T ® NAAT T TG AT, 00 NS

Amhara National Regional State- Bureau of Finance and Economic Cooperation

Organization Report Report Communication Annual Plan Progress Followup{FocalParson) User Management Project Locations

DRTMS - Project extension for CS0D irector module

B |

2’ All |~| Change namelremove No grouping v

0 | e = Total . Start End Approach coordinating : s
roject Tithe n . mplementing Agency
Budget date(mmiddiyyyy) date{mmiddyyyy) Hame Organization Name ” ) A
(] | ] r w ~ ~
055 Viater supply, Ethioplan Orihedax Church
[ saneation and £.700,000.00 084 g 1231119 Developmeny ~ Déparetement of Water Development and hter

¥rigation and Energy

Hvaiene church Ald Commission

Figure 22 Page for Project Extension

User interface, shown in figure 24, is used to extend project with and without cost. It shows list

of projects whose end date is less than the current date.

& To extend project without cost
o Select project to be extended by clicking check box indicated by arrow
number 2 of figure 24
o Click the edit icon indicated by arrow number 1 of figure 24. As the result,
user interface(shown in figure 25) is displayed
& To extend project with cost
o Select project to be extended by clicking check box indicated by arrow

number 2 of figure 24

22



o Click the button indicated by arrow number 1 of figure 24. As the result,
user interface(shown in figure 26) is displayed

= Current project record is marked as phase out and new project

record with new start and end date is created by the system

whenever you click the button

All |~ | Change nameiremove No grouping 4
Project inati
_ ) Total S Start End Approach coordinating .
1‘ |:| Project Title N duration in N o . . o . . Implementing Agency
J Budget Year date(mmiddiyyyy) date(mmiddiyyyy) Hame Organization Name
E/ 2 : : :
085 Water supply, Ethiopian Orthodox Church
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Figure 23 User Interface for Project Extension

User interface, shown in figure 25, is used to encode project start and end date.

&

number 1 of figure 25

number 2 of figure 25

Click the button indicated by arrow number 4 of figure 25

23

Type extended start date ( date form: mm/dd/yyyy) on text box indicated by arrow

Type extended end date ( date form: mm/dd/yyyy) on text box indicated by arrow

Type reason for extension on text box indicated by arrow number 3 of figure 25



& To return to user interface indicated by figure 24, click the link indicated by arrow

number 5 of figure 25

< List —.———-—5

Extended startdate | e 1

Extended end date A— ),

Reason for extension ot
SV O —— 4

Figure 24 User Interface for Project Extension without Cost

User interface, shown in figure 26, is used to manage project information created by the

system.

& To edit newly created project
o Click the edit icon indicated by arrow number 1 of figure 26. As the result,
user interface(shown in figure 27) is displayed
& To go back to user interface indicated by figure 24, click the button indicated by

arrow number 2 of figure 26.
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DRTMS - Project extension for CS0D irector module
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Figure 25 User Interface for Project Extension with Cost
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131120
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Departement of Finance
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Implementing
Agency

Ethiopian Orthodox Church

Cooperation

D and Inter
church Aid Commission

There are 1 records in list ( Hide them)

User interface, shown in figure 27, is used to modify new created project information. The user

interface is similar to user interface used to manage project information when project proposal

is prepared.
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DRTMS - Project extension for CSOD irector module P-4+ x
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Figure 26 User Interface for Project Extension Encoding

11.Project Evaluation Report Preparation

Steps: open Project Evaluation page that is used to manage project evaluation

& Click Project shown by arrow number 1 then click Project Evaluation shown by
arrow number 2 of figure 28. As the result, user interface (shown figure 29) is

displayed.

26
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Figure 27) Page for Project Evaluation

User interface, shown in figure 29, is used to evaluate project. It shows list of projects that are

ready for either mid-term or final evaluation.

& To create evaluation record for project
o Select project to be evaluated by clicking check box indicated by arrow
number 1 of figure 29
o Click the link indicated by arrow number 2 of figure 29. As the result, user

interface(shown in figure 30) is displayed
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Figure 28 User interface for Project Evaluation

User interface, shown in figure 30, is used to prepare and submit project evaluate report. It

shows two records, that midterm and terminal/final evaluation record, of a project.

& To edit evaluation record of project
o Select project to be evaluated by clicking check box indicated by arrow
number 1 of figure 30
o Click the link indicated by arrow number 2 of figure 30. As the result, user
interface(shown in figure 31) is displayed
& To prepare KPI based evaluation report of project
o Select project to be evaluated by clicking check box indicated by arrow
number 1 of figure 30
o Click the link indicated by arrow number 3 of figure 30. As the result, user
interface(shown in figure 32) is displayed
& To submit evaluation report of project
o Select project to be evaluated by clicking check box indicated by arrow
number 1 of figure 30

o Click the button indicated by arrow number 4 of figure 30.
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& To go back to user interface indicated by figure 29, click the button indicated by

arrow number 5 of figure 30

All |>| Change name/remove Mo grouping ~
. . Budget . .
Year of Performance Accomplishment Budget e Compliance of | Performance Decision of
Project . . Status I Utilization Ewaluation . - Approver
D . Ewvaluation evaluation In Percent Utilization legal evaluation Decision Rem
Title . Name P In Percent type date
Evaluation result Percent Utilization procedures result byapprover
Percent
o ~ v ~ ~ v v
3
= : Vaiting fo
View KPI 2020 0.00 0.00 000 Tesminal
viewPI @& [ 2020 0.00 0.00 0.00 Mid term
4 E E E E
'K >
\ 1 10 | | rows per page There are 2 records in list { Hide them)

submit || Back ((— 54

Figure 29. User Interface for Project Evaluation Information Management

User interface, shown in figure 31, is used to prepare project evaluate report.

& Type year of evaluation, accomplishment in percent , budget utilization, conclusion,
recommendation, strength of the project, weakness of the project, remarks on text box
indicated by arrow number 1, 4,5,6,7,8,9 and 12 of figure 31 respectively

& Select evaluation type and project status from drop down box(combo box) indicated by
arrow numbers 2 and 3 of figure 31 respectively

& Tick check box indicated by arrow number 10 of figure of 31 if the implementing
organization follows legal procedures to accomplish tasks in the project. Otherwise

untick the aforementioned checkbox

29



& Click the file icon indicated by arrow number 11 of figure 31 to upload one or more
narrative project evaluation documents.
& Click the button indicated by arrow number 13

& To go back to user interface shown in figure 30, click the link indicated by arrow number

14 of figure 31
DRTMS - Project eval com chair personroject F=- X
Project \ 105 Securing Retention And Smooth Transition In The Different Cycles ©Of Education And Adulthood For Girls
i .
Year of Evaluation 2020 2 J
Evaluation type Terminal | v MEE—
Project status 3/
Accomplishment In Percent 3-55—5-_ ~4
Budget Utilization U-mﬂ;mn In Percent
Conclusion \ 6
=
Recommendation ﬁ
(/e
Strength of the Project . 81'
O,
Weakness of the Project h—-—.g
4
Compliance of legal procedures _—_J =
Document ‘/h"‘:‘
ek —12
Save | S —
i
LA

Figure 30. User Interface for Project Evaluation Preparation

User interface, shown in figure 32, is used to prepare KPI based evaluate report. It shows all KPI

records created when an organization prepare its annual plan.

= To edit KPI result
o Click the edit icon indicated by arrow number 1 of figure 32. As the result,
user interface(shown in figure 33) is displayed
& To go back to user interface shown in figure 30, click the link indicated by arrow number

2 of figure 33
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Figure 31 User Interface for KPI Based Report Preparation

DRTMS - Project eval com chair personroject

Figure 32. User Interface for KPI Result Encoding

12.Project Evaluation Approval

Steps: open Project Eval Approval page that is used to manage project extension

& Click Project shown by arrow number 1 then click Project Eval Approval shown by
arrow number 2 of figure 34. As the result, user interface (shown figure 35) is

displayed.
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Figure 33 User Interface for Project Evaluation Approval

User interface, shown in figure 35, is used to approve project evaluate report. It shows

evaluation record of a project submitted by implementing organization.

& To project evaluation report in PDF
o Select project evaluation record by clicking check box indicated by arrow
number 1 of figure 35
o Click the link indicated by arrow number 3 of figure 35.
& To project evaluation report
o Select project evaluation record by clicking check box indicated by arrow
number 1 of figure 35

o Click the button indicated by arrow number 3 of figure 35.
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Figure 34 User Interface for Project Evaluation Approval

13.View phase out project

Steps: open Phase out Project page that is used to display phase out project

& Click Project shown by arrow number 1 then click Phase out Project shown by

arrow number 2 of figure 36. As the result, user interface (shown figure 37) is

displayed.

PAZT UNT APHS W4 ~Co%T
ﬂ Donor Resource Tracking and Monitoring System

K9 N NAAR VN IS
Amhara National Regionz e- Bureau of Financ

Projoct Project Appraisal X Organization Report Report Communication Annual Plan Progress Followup{FocaiPerson) Usor Mansgement Units Documents
For Data encoder

Project Setting

Project Evaluation

Project Eval Approval

Ready for Evaluation

c Arca

Change name/remove No grouping
Subsector

Project Extension

Notification

For Project Manager

Phase out projects 2
Eshiopian

S Muluwonge!

KPt —7 Oepartement

Figure 35 Page for Phase out project
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Figure 36 User Interface for Displaying Phase out project

14.Generating different type of reports

14.1. New Project Trend

User interface shown in figure 38 allows user to generate newly accepted project with the
current budget year or the current quarter year. In addition, users are allowed to generate

trends of new project acceptance across years.
Steps:

& QOpen Phase out Project page by clicking Report under menu bar, then click New Projects.
User interface, shown figure 38, is displayed.

& To generate new projects report in the current budget year
o Select “This Year” by clicking check box indicated by arrow number 2 of figure 38
o Click the link indicated by arrow number 3 of figure 38.

& To generate phase out project report in the current budget year
o Select “This Year” by clicking check box indicated by arrow number 2 of figure 38
o Click the link indicated by arrow number 4 of figure 38.

& To generate new project trend report across years, click the link indicated by arrow

number 5 of figure 38.
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@ To generate phase out project trend report across years, click the link indicated by arrow

number 6 of figure 38.

DRTMS - Report for new charity and project reports module

B B B

B
All[~ m@rs \ \ \
= 4 2 ¢

'
Time cateqory

his year

This quarter
1 1".! “ | TOWS pET page

Figure 37 User Interface for Viewing New Project Trend

14.2. Regional reports
User interface shown in figure 39 allows user to generate different type of PDF reports such as
donors disaggregated by sector report, projects ready for evaluation and etc. The user interface

also displays list of active organizations.
Steps: that is display phase out project

& QOpen Regional Reports page by clicking Report under menu bar, then clicking
Regional Reports. User interface, shown figure 39, is displayed.

& To generate donor profile report, Click the link indicated by arrow number 15 of
figure 39

& To generate donors disaggregated by sector report , Click the link indicated by
arrow number 12 of figure 39

& To generate partners disaggregated by donor report, Click the link indicated by
arrow number 11 of figure 39

& To generate implement agencies having greater than 50 million birr report,

Click the link indicated by arrow number 10 of figure 39
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To generate projects ready for evaluation report , Click the link indicated by
arrow number 8 of figure 39

To generate projects disaggregated donor report , Click the link indicated by
arrow number 16 of figure 39

To generate organization list disaggregated by program type report , click the
link indicated by arrow number 13 of figure 39

To generate list of zones with total implementing agency, total project and
total beneficiaries report, click the link indicated by arrow number 9 of figure 39
To generate list of zones with total implementing agency, total project and
total beneficiaries report, click the link indicated by arrow number 9 of figure 39
To generate distribution of implementing organization by woreda report, click
the link indicated by arrow number 5 of figure 39

To generate distribution of implementing organization by zone report, click the

link indicated by arrow number 6 of figure 39
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Figure 38. User Interface for Regional Reports

14.3.

User interface

disaggregated

Sector based report
shown in figure 40 allows user to generate different type of PDF reports

by sector. The user interface also displays list of active sectors.
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Steps:

& Open Sector Based Report by clicking Report under menu bar, and then click Sector Based
Report. User interface, shown in figure 39, is displayed.

& To generate project lists disaggregated by sector report , Click the link indicated by
arrow number 6 of figure 40

& To generate donor organization lists disaggregated by sector report , Click the link
indicated by arrow number 7 of figure 40

& To generate implementing agency lists disaggregated by sector report , Click the link
indicated by arrow number 1 of figure 40

& To generate total projects and total budgets disaggregated by program type of

implementing organization, click the link indicated by arrow number 3 of figure 40

DRTMS - Sector for report module -
p P 7= / 67 . F .
= \ ) summery of charity socities and other agencies | ¥ r
All |~ | Change namefremove Mo grouping %
D Priority(Write 1, 2, 3,etc) Sector Name Direct linkage to SDG
o |
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O 0 Heatth
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D 0 Finance and Economy
O 0 Plan
z
1(12(13((4 5 |~ rows per page There are 17 records in list ( Hide them)

Figure 39 User Interface for Sector Based Report

14.4. Donor Based Report
User interface shown in figure 41 allows user to generate different type of PDF reports

disaggregated by donors. The user interface also displays list of active donors.

Steps:
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& QOpen Donor Based reports page by clicking Report under menu bar, and then click Donor
Based reports. User interface, shown in figure 41, is displayed.

& To generate list of projects disaggregated by done report , click the link indicated by
arrow number 1 of figure 41

< To generate list of partner organizations disaggregated by done report , click the link

indicated by arrow number 2 of figure 41
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Figure 40 User Interface for Donor based Report

14.5. Implementer Based Report
User interface shown in figure 42 allows user to generate different type of PDF reports such as

Job created and Beneficiaries per Implementing Agency report. The user interface also displays

list of active implementing organization.

Steps:
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& Open Implementer based Reports page by clicking Report under menu bar, and then click
Implementer based Reports. User interface, shown in figure 42, is displayed.

& To generate project cards for select organization report, click the check box indicated
by arrow number 1 and then click the link indicated by arrow number 3 of figure 42.

& To generate Job created and beneficiaries per agency report, and then click the check
box indicated by arrow number 1 and then click the link indicated by arrow number 4 of
figure 42.

& To view projects of implementing agency, click the check box indicated by arrow
number 1 and then click the link indicated by arrow number 2 of figure 42. As the result,

user interface shown in figure 43 is displayed.
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Figure 41 User Interface for Implementing Agency Report
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Figure 42 User Interface for View List of Project of Implementing Agency

14.6. Multilateral/Bilateral Reports
User interface shown in figure 44 allows user to generate different type of PDF reports related

with implementing organization. The user interface also displays list of active implementing

organization.
Steps

& QOpen Multilateral/Bilateral Reports page by clicking Report under menu bar, and then
click Multilateral/Bilateral Reports. User interface, shown in figure 44, is displayed.
& To generate organization list disaggregated by program type report , click the link

indicated by arrow number 2 of figure 44
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Figure 43 User Interface Multilateral/Bilateral Report

14.7. Projects' spatial location
User interface shown in figure 44 allows user to view spatial location and count of projects per

selected filter criteria such as zone, woreda, active/phase out, local/international, project type,
and year information. The user interface also by default displays project count and location for

all zones.
Steps:

& To display total number of projects per zone on map without any filter, select all option
from the alternatives in user interface shown in figure 45.

& To display total number of projects per woreda on map, select zone from combo box
indicated by arrow number 1 of figure 45.

& To display total number of projects on map based on organization type , select radio
buttons indicated by 14,15 or 16 of figure 45

& To display total number of projects on map based on project status, select radio
buttons indicated by 12 or 13 of figure 45

& To display total number of projects on map based on selected organization, select
implementing organization name from comb box indicated by arrow by 17 of figure 45

& To display total number of projects on map based on selected sector, select sector

name from comb box indicated by arrow by 8 of figure 45
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o To display total number of projects on map based on selected sector and
subsector, select subsector name from comb box indicated by arrow by 9
of figure 45
& To display location of selected project on map, select project title from comb box
indicated by arrow by 10 of figure 45
& To display total number of projects on map based on selected project type, select
project type from comb box indicated by arrow by 11 of figure 45
& To display total number of projects on map based on selected year, click the radio
button indicated by arrow number 7 and then select year from comb box indicated by
arrow by 3 of figure 45
& To display total number of projects on map based on selected rang of years, click the
radio button indicated by arrow number 4 and then select from year and to year

from combo box indicated by arrow number 5 and 6 respectively.
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Figure 44. User Interface for Project Spatial Location
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14.8. Monitoring donor resources using dashboard
The dashboard is displayed at home page (landing page) of DRTMS system.

& To display all dashboard components, click the check box indicated by arrow number 1
of figure 46.

@ To see details of selected component such as Total Projects Budget, click the text “See
details” indicated by arrow number 3 of figure 46. As the result, user interface, shown
by figure 47, is displayed at the bottom the dashboard.
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Figure 45. User Interface for Dashboard

List of Active Projects with Their Budget

S.No. Project Title Total Budget
1 081 Kobo town Mulu Wongel Child Development 8,605,800
2 082 Woldia Town Mulu wongel Chid Development 8,883,000
3 083 Woldia Environmental Protection 9,849,707
4 084 Basona worana Community based Child center Development 12,000,000
5 085 Ethiopia Social Accountabilty Program-3 (ESAP-2) 4654716
& 088 Water supply, sanitation and Hygiene(Extended) 6,700,000
7 087 Climate Change resiience and Rural Livelhood Improvement(Extended) 3,005,288
[ 088 Enhancing Surface water 3,307,530
9 090 Dawent Engendered Livelihood Impr project( 9,274,618
10 081 Sustainable Management of Church forest for inhanced living condition 29,139,772

Figure 46. User Interface for "See detail"
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15.Project proposal approval,
Steps: open Appraisal approval page
& Click Project Appraisal on menu bar, then click Appraisal approval page. As the result,

user interface (shown figure 48) is displayed.

User interface, shown in figure 48, is used to approve project proposal. It also allows user to
download narrative project proposal document. It shows list of project submitted by the

implementing organization.

& To download narrative project document
o Click the edit icon indicated by arrow number 2 of figure 48. As the result,
user interface(shown in figure 49) is displayed
& To approve project proposal
o Select project proposal clicking check box indicated by arrow number 1 of
figure 48
o Click the button indicated by arrow number 3 of figure 48
& To generate information per select project proposal
o Select project proposal clicking check box indicated by arrow number 1 of
figure 48
o Click the link indicated by arrow number 4 of figure 48
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DRTMS - Project appraisal for approver module

All |~ | Change namefremove \ \5 \ m0 grouping ~
= 6
- ~ —
Project coordinatin
- Total duration  Start End Start End Approach - Implementing
[ Project Title : Organization
Budget in date{mmyddiyyyy) date{mmyddiyyyy) year year Name Mame Agency
rz; | _J Year
O = = =
Bureau of Finance and
Accelerated L i Amh. Dels it
78 coslensied Leaming 3 520,100.00 1 8119 7131120 2019 2020 Development  Economic e
For Africa = Assocation
Cooperation
Beter Nutrition For
Better Life Of Lnfants Bureau of Finance and
. . Amhara Delecpment
@ D And Young Children 9,135,885.00 3.16 1117 31/20 2017 2020 Development Economic diation
For 23 Woredas Of Cooperation
Amhara Regicn
g‘:;;fi':‘”"g‘m::v i Amhara Delecpment
@ D < . 7.833,212.00 225 M8 12/1/20 2018 2020 Development Economic - B
Reproductive Health ation Aszociation
And Grls Empworment =
E I L I
10 | | rows per page There are 3 records in list { Hide them}

App lectedroject apprai |P——§

Figure 47 User Interface for Project Proposal Approval

DRTM S - Project appraisal for approver module

Appraisal document ECZ2 Finsncis| Propossl.doce X &
Appraisal remark k 3/
save [ — 4

=L r,

Figure 48. User Interface for Project Document Downloading

N

16.Annual plan approval,

Steps: open Feedback page

& Click Annual Plan on menu bar, then click Feedback page. As the result, user interface

(shown figure 50) is displayed.

User interface, shown in figure 50, is used to approve annual plan. It also allows user to
download narrative annual plan document. It shows list of annual plan submitted by the

implementing organization.

& To download narrative annual plan document
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o Click the edit icon indicated by arrow number 3 of figure 50.
& To approve annual plan
o Select annual plan by clicking check box indicated by arrow number 1 of
figure 50
o Click the button indicated by arrow number 6 of figure 50
& To view quarter breakdown of annual plan
o Select annual plan by clicking check box indicated by arrow number 1 of
figure 50
o Click the button indicated by arrow number 6 of figure 50
& To generate annual plan in PDF
o Select annual plan by clicking check box indicated by arrow number 1 of
figure 50
o Click the link indicated by arrow number 2 of figure 50. As the result ,

user interface indicated by figure 51 is displayed.

DRTMS - Project annual plan for approval module

B hos] B
Al[<] change namsh4 \ No grouping =

5 Planned Plan submission

Plan year el — Organization name of Planning organiztion

3 O  ProjectTitle )
I /2/ .
una Begemidir Cluster Development Arss 2019 513172000  10/30/20 Acticn Aid Ethicpia

e

@ [ Enhencing Acosss to Quality Education & Training in Primary. Secondary Schools & TVET Calleges 2018 20,418,900.00 Amhara Delecpment Associstion
€ [0 Enhencng Access to Quality Educstion & Trsining in Frimary, Secondary Schools & TVET Colleges 2020 20,418,800.00 Amhara Deleopment Associstion
K2 [0 Enhencing Acoess to Quality Education & Training in Primary, Secondary Schools & TVET Colleges 2021 20,418,800.00 Amhara Deleopment Associstion
B b [0  Acoslerated Leaming For Afiica 2020 2,520,100.00 Amhara Deleopment Associstion
B> [ Purchase Of Garbage Dumped Nrrise-Fsr 2018 800,000.00 Amhara Delecpment Associstion
B [  Lito Kemikem-ntegrated Community Devt 2019 24,267.548.00 Amhara Delecpment Associstion
€ [ community Capacity Building On Sexusl ive Health And Gris 2018 2,241,116.00 Amhara Deleopment Associstion
B [0 community Capacity Building On Sexusl Health And Grls 2020 2,341,116.00 Amhara Deleopment Associstion
K7 [ Ennencing Access To Quslity Education 52 Schools And 2 Tevet Colleges In North Wollo Zone 2018 9,350,398.00 Amhara Deleopment A

E E
1|[2][2 10 [+ | rows per page There are 26 records in list { Hide them)

Approve selectedroject appraisal h_-s

Figure 49 User Interface for Annual Plan Approval
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DRTMS - Project annual plan for approval module

All Change name/remove

[] Budget year Cruarter Allocated budget Budget Utilization Utilization
o I v

D 2019  First 1,000,000.00 850,000.00

D 2019 Second 1,250,000.00 0.00

D 2019 Third 1,282,000.00 0.00

D 2019 Fourth 1,280,000.00 0.00
L E E

1 10 |+  rows per page

Back

Figure 50 User Interface for Quarter Based Plan

17.Quarter report approval,
Steps: open Report Approval page
& Click Quarter Report on menu bar, then click Report Approval page. As the result, user

interface (shown figure 52) is displayed.

User interface, shown in figure 52, is used to approve quarter report. It also allows user to
download narrative quarter report document. It shows list of quarter report submitted by the

implementing organization.

& To download narrative quarter report document
o Click the edit icon indicated by arrow number 3 of figure 52.
& To approve quarter report
o Select quarter report by clicking check box indicated by arrow number 1
of figure 52
o Click the button indicated by arrow number 2 of figure 52

& To generate annual plan in PDF
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o Select quarter report by clicking check box indicated by arrow number 1
of figure 52
o Click the link indicated by arrow number 5 of figure 52.
& To generate Performance in PDF
o Select quarter report by clicking check box indicated by arrow number 1
of figure 52
o Click the link indicated by arrow number 4 of figure 52.

(0]

DRTMS - Project quarter report for approval module

All |~ | Change name/remove \ \5 e B
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I E I
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Figure 51. User Interface for Quarter Report Approval
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